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Confirmation that the ‘Marking and Presentation Policy’ has been discussed and approved by the Governing Body.
To be reviewed:     March 2020
Marking and Presentation Policy
Introduction
Marking of children’s work is a fundamental part of the process of teaching and learning in school and is an important part of the assessment process.  Marking demonstrates a respect for the work produced, gives feedback and indicates the ways in which the individual child can improve.  Marking will also encourage the child to look at errors in a positive manner.

Our Aims

· To give credit for achievement and celebrate success
· To provide guidance on future needs and to help improve work in progress
· To monitor learning and progress
· To teach children to develop their own evaluative and assessment skills in responding to their own work and that of others
· To ensure children are proud of their work and their individual achievements
Entitlement
All children will receive verbal and/or written responses to tasks celebrating their achievements whilst also identifying strengths and areas for improvement.

Specific comments relating to improving skills and understanding will be made during the process of learning wherever possible. During these discussions, children will be encouraged to evaluate their own work and be given opportunities to assess the work of others. 
Implementation of our Marking and Presentation Policy

Setting out of work
· Children start a new page at the start of every lesson
· The learning objective is written as a ‘Can I’ statement
· The date and objectives are set out as follows in the top left hand corner:
Tuesday 2nd May 2018
Can I use commas in a list?
· In the Maths Journals the date and objective are set out as follows: 
2.5.18

Journal 6:11 – Can I add fractions?
· The date and ‘Can I’ statement must be underlined with a ruler.
· In EYFS and KS1 these may be typed out for the children and stuck into their books
· Where needed, KS2 may also have the date, learning objective and success criteria stuck into their books.
· Agreed font if typed – Twinkl cursive looped size 14
Success Criteria

· Success criteria is shared or devised by the children at the start of every lesson except in Maths where we use the Singapore method to deliver our Maths curriculum
· Each set of success criteria should contain between 2 and 5 elements which the children need to complete in order to achieve the lesson’s learning objective
· The success criteria is displayed in boxes and stuck into the children’s books just under the ‘Can I’ statement – leave a line after the ‘Can I’ statement and stick in the left hand side of the page
· Agreed font if typed - Twinkl cursive looped size 14
· The success criteria can be presented pictorially or in words, depending on the age of the children
· Children should use the success criteria as an aid throughout the lesson to help them achieve the lesson’s learning objective
· Where appropriate children should use the success criteria as a means for self or peer assessment by ticking the elements they feel they have achieved (with a blue pen)
· When children self or peer assess another child’s work, they should put their initials next to the success criteria

· On occasions, when peer assessing children may also suggest a ‘challenge’ for the child to complete

· When marking, teachers will tick the elements achieved so the children know how well they have done (with a green pen)
Handwriting, Pens and Pencils
· Children in Reception, KS1 and KS2 use cursive handwriting, unless they have a particular need
· All children use sharp pencils in their Maths books
· In EYFS and KS1 children use sharp pencils in all of their books.   They may however, use a pen when presenting a piece of work for display
· From Year 2 onwards the children continue to use pencil and progress onto black ink when they can confidently join their writing
· Children are expected to present all of their work neatly and in a spaced out manner so that it can be easily read by others
Editing and Re-drafting
· Children in EYFS are encouraged to read their writing to others to ensure it makes sense
· Throughout KS1 and KS2 children are taught to use age appropriate methods to help them edit and then redraft their work
Indicating additional support
· When children work with an adult the following symbols will be written opposite the date:
WT circled in green pen – with teacher

WTA circled in green pen – with teaching assistant
· If children need additional support during the lesson a circled ‘V’ is written next to the piece of work where the support was given
Marking the children’s work

· Teachers use green pen to mark the children’s work
· Teachers use cursive writing 
· Teachers should tick the elements the children have achieved in the success criteria to show them how well they have done

· The following systems are used to help the children correct/improve their work:

	              Symbol
	                                           Reason

	(
	Correct Answer - Work is correct – Well done

	(
	Check again - Work is incorrect, please correct

	
	Circle over a punctuation mark or where a punctuation mark should be indicates that the child has made a mistake.   

	Underlined Word
	Spelling mistake

	[ ]
	Square bracket around a word, phrase, sentence or paragraph

indicates that this particular section needs improving.


Selecting Spelling and Punctuation Errors
· In KS1 and KS2 the children will use blue pen when responding to the teacher’s marking

· If a child has used either a pencil or black pen to correct their work, it means that the child either self-corrected or edited their work before handing in it to be marked
· Teachers will use their professional judgement as to the amount and type of errors indicated in any single piece of work

· All age appropriate punctuation errors should be circled for the children to correct (unless the child has specific needs)
· All age appropriate high frequency words should be underlined if they are spelt wrong and corrected by the children (unless a child with specific needs) 
· The children should use word mats and dictionaries to help them correct their own spellings
· Unfamiliar words that are spelt incorrectly should also be underlined.   In KS1 the correct spelling should be written at the end of the child’s work.   In KS2 the first 3 letters should be given so that children can use a dictionary to find the correct spelling
· All spelling corrections should be written at the end of the piece of work

Responding to the teacher’s marking
· Children will be given the opportunity to respond to their teachers marking at the start of each day during ‘Early Work’
· Class teachers will use this opportunity to either work with individual children who need assertive mentoring before the next lesson or check the children’s responses
· Children in KS1 and KS2 will use blue pen to respond to all marking, including in their Maths books – this makes it clear that these corrections were made after they handed their work in   
· Teachers will mark the children’s responses 
· Where children have made further mistakes, the class teacher will place a post-it note in the child’s book to show them that they need to go back and correct their work again
Celebrating Achievement
· Incentive stamps, stickers or team points can be awarded where appropriate

· Work will be displayed around the school

· Children can also share their work with their peers and other members of staff

· Children’s work can also be shared in our weekly celebration worship on a Friday

· Children’s work can also be shared with parents in our weekly newsletter or with the wider community through social media

Helping children to understand how well they are doing
Our children know how well they are doing from the code they receive at the end of their work and the positive comments they receive from their class teacher, peers and parents.
A1 = Outstanding.   Well done, you’ve got the majority of your work correct.  You will have a challenge to complete during ‘Early Work’.  
A2 = Good.   Well done, you’ve got most of your work correct.   Correct your mistakes during ‘Early Work’.
A3 = Good Try.   I will help you before our next lesson.   The child will then work directly with an adult (assertive mentoring).

P1 = Perfect Presentation.  Well done.   Team Point.
P2 = Good Effort.  Improve your presentation slightly and you’ll achieve a P1.   
P3 = Please do this work again at playtime.
These codes and other marking codes are displayed in the classrooms and at the start of the children’s work books.

Additional Challenges

When a child achieves an ‘A1’ they will be provided with an additional challenge for them to complete during ‘Early Work’.   These challenges are written at the end of their previous day’s work.   These are known as ‘Challenge Mountains’.
Supply Teachers
Supply teachers should mark all work and return it to the class teacher.
Monitoring

At certain times throughout each term, the Head of School and Subject Leaders will collect together examples of children’s books. The books will be scrutinised to ensure each teacher is adhering to the guidelines set out in this policy. Weekly checks will also be taking place.

It is up to every member of staff within the school to ensure we deliver the contents of this policy.
Review Date
This policy will be reviewed biannually at the end of the SUMMER TERM.
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